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Services Department MUSIC OFFICE

2020/21 School Care Subsidy Scheme
Close of Application: 30.9.2020

Objective

The “School Care Subsidy Scheme” (the Scheme) was first launched in 2009/10 and had ever since drawn the
participation of 350 school music groups and reached out to well over 30,000 disabled, elderly, new immigrants,
ethnic minorities and rehabilitated people. The Scheme will continue to run in 2020/21, with the objectives to
enable students to extend their care and good wishes to the beneficiaries of local social welfare organizations
through music performances and to enhance social integration and harmony for the community.

The Scheme

The Scheme, sponsored by Sino Group, provides subsidy in supporting school music groups to give music
performance for special school students or beneficiaries of local social welfare organizations. The participating
groups may combine music with other art forms in the performance so as to enrich the programme in a creative
way, and benefit students in the building of team spirit and organizing skills from the production process.

Successful applicants have to complete the performances by end of March 2021. The Music Office professional
staff and representatives of social welfare organizations will assess the performances given by the school music
groups. Prominent performing groups will be re-invited to give performance and share their experience in the Gala
Concert to be conducted in April or May 2021. All participants of the Scheme will be conferred Certificates of
Commendation in the presentation ceremony of the Gala Concert.

Three awards are set up in the Scheme:

“Sino Group Active Participation Award” - Awarded to those schools which are selected to participate in the
Scheme in three consecutive academic years (2020/21, 2021/22 and 2022/23)

“The Most Liked Music Group Award” - Awarded yearly to those schools which posts of concert photos, video
clips and participants’ feedback after finishing the Care & Concern concerts
receive the largest number of “Like” on the Facebook Page of the “Music
Office Community Programmes”.

“Outstanding Ambassador Award of the Year” - Schools accomplish at least three of the following missions:

~ share the service experience in school assembly;

~ share the service experience on the campus radio;

~ post the activity highlights onto the school webpage;

~ post the activity highlights in school newsletter;

~ post the activity highlights in social media (such as creating a post on the
school’s Facebook Page and tagging the Facebook Page of “Music Office
Community Programmes” there)

Eligibility for Application

1. Kindergartens, primary, secondary, special and tertiary schools in Hong Kong are eligible to apply.

2. The activities to be subsidized must be music programmes with free admission. Retrospective applications for
completed activities will not be considered.

3. The target service units of the “Care & Concern Concerts” must be special school or organizations on the “List
of Service Units” of the Social Welfare Department.

4. The programmes should be exclusive of religious, fundraising and ceremonial activities.

Submission of Application
1. The type of performance, programme details, presentation time and venue, budget, and other relevant
information (including the names of all collaborating organizations) must be listed in the application form.




Applicants have to arrange venue for presentation and select target audience by themselves. Applicants may
consider performing in the school hall and inviting special school students and beneficiaries of the
organizations on the “List of Service Units” of the Social Welfare Department to attend. The “List of Service
Units” could be downloaded from Social Welfare Department’s website: http://www.swd.gov.hk/en/index/
site_ download/page listofserv

Applications with supporting documents must be faxed or emailed to the Music Office on or before the
application deadline (fax: 2824 1989 / email: ccc@lcsd.gov.hk). The Music Office will notify every applicant
of an application number by email within 2 working days upon receipt of application. Any applicant who has
not received the acknowledgement of application by then must immediately check with the Music Office to
ensure its application is successfully submitted.

The subsidized activities must be conducted on the specified dates and in accordance with the approved
proposals. The maximum subsidy for each approved activity is $2,000.

Items covered by the subsidy include transportation to and from the performing venue, professional staff
allowance and miscellaneous expenses.

Late applications or additional applications from subsidy recipient schools will be considered only when there
is remaining quota in the Scheme after the application deadline.

Processing and Assessment of Applications

1.

The Music Office will assess the applications received in terms of the feasibility of the proposed activities and
whether they are within the scope of subsidy. Itemized expenses in the budget will also be examined according
to the expenditure standards set by the Music Office to ensure proper spending.

The Music Office may request the applicants to provide further information or make adjustments in the course
of assessment.

The Music Office professional staff will be responsible for the thorough consideration and evaluation of
applications. All applicants will be notified in writing of the assessment results within one month after the
close of application.

The Music Office reserves the right to the final decision of the number of activities and subsidies to the school
applicants.

Selection Criteria and Priority

1.

Proposed activities must be composed mainly of music performances, and the duration of music programme
should not be shorter than 30 minutes. They will be rated by their feasibility, programme content and
interactive elements.

Applicants with experience in music performances and/or organizing activities, especially activities for the
underprivileged, are preferable.

All applications will be assessed under a marking scheme. Priority in joining the Scheme will then be
determined based on the scores.

Obligations and Conditions upon Acceptance of Subsidy

1.

(98]

The subsidized activities must be completed in accordance with the dates and programme details specified in
the approved proposals. Should special or inevitable circumstances render exceptions necessary, the subsidy
recipients must submit their written requests in advance to obtain written consent from the Music Office. The
activities have to be carried out by the designated alternative dates.

The subsidy must be used for the payment of endorsed expenditure items within the approved budget. The
subsidy must be claimed according to the actual cost, while the amount must not exceed the maximum amount
of specified expenditure items and the overall approved budget. There will not be any advance disbursement of
subsidy before completion of the subsidized activities.

The subsidized activities must not accept sponsorship from any other commercial organizations.

The names/logos of the Music Office and the sponsor of the Scheme must be displayed in all publicity
materials relating to the subsidized activities. In this connection, subsidy recipients should send such publicity
materials to the Music Office for vetting prior to production.


http://www.swd.gov.hk/en/index/

e

The Music Office has the right to send monitors to observe on-site the operation of the subsidized activities.
6. Subsidy recipients must submit activity reports (with photographs and video clips taken during the subsidized
activities), financial reports and the original receipts of the approved expenditure items within 15 working days
after completion of the subsidized activities. The Music Office will examine the expenditure upon receipt of

the reports and, if satisfied that all is in order, arrange the disbursement of subsidy.

7. The Music Office and the sponsor of the Scheme have the right to publicize contents of the reports,
photographs and video clips of the subsidized activities for publicity purposes. Subsidy recipients may be

invited to attend Scheme-related publicity events arranged by the Music Office or the sponsor of the Scheme.

8. To share the activity highlight with the public, subsidy recipients have to upload activity information, photos,
participants’ feedback and video clips to the Facebook Page / Instagram / YouTube Channel of “Music Office

Community Programmes”.

Appendix: Subsidy Iltems

The maximum amount of subsidy for each approved activity is $2,000. Please note the following maximum

allowance of each subsidy item:

Item Maximum allowance | Remarks
for each activity
Transportation $2,000 Transport of performers and musical instrument / transportation
provided for the underprivileged to attend programme
Allowance for $1,000 For professional instructors / accompanists / production staff engaged
professionals for the music programme
Miscellaneous $500 Gifts / publicity and printing / props

(not applicable to purchase of musical instruments, music stands and
the environmental levy scheme on plastic shopping bags)

Enquiries ™ 2598 8335 3842 7775 ccc@lesd.gov.hk
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SCHOOL CARE SUBSIDY SCHEME APPLICATION FORM

B35 % 18 Name of School

B it Address of School

T AL EREtEE2E)

B A A /BER Name and Post of person-in-charge LR TR Tel HH Fax
Email {please provide for future cormespondence)

i)

i)

ELBEET (RERTRS - RERARME A o) Brief information of performing group (Including its aim, nature of perfarmance and membership size.)

HEEBEREZENLREHSENEA N SETHER (HHALESHAY AT - HEESMAR - WA FHERER) i)
Music and cultural activities organized or participated by the performing group in the past 3 years. (Please specify the dates, type of performance, target audience and the number of
audience of these activities. Relevant information/ documents may be appended.}

525 8) 51 &) Proposed Programme

JE L Details of Programme
BE AR L S R RS R WR2020F 11 A 2202153 A i1 - AT EERR
Performance should be arranged by school and conducted between Movember 2020 and March 2021, public holidays excluded.

FHEESRSRAERERIE SR A RS A Address of the special school / social welfare organization
MName of beneficiary special school / social welfare organization

B/ AR A B RS B8R A8 No. of audience EFIER| Type of audience
Mame and phone no. of the contact person of the special school / social welfare organization

A 8/ ) B B Rl (5 58)" ~TEETEE AR WEE (B FT  TEESERR)
Date/ Time Duration {minutes)* ~Estimated no. of Performers Programme Mature (Please Q]one or more choices)

E B2 Music
D Ei#El Drama
D B Movemenl
[] 883 Speech
[]

Hith Others (FRzEH Please specify) :

i P Programme Content

5430538 » The duration of music programme should not be shorter than 30 minutes
SEMBE NS ETEIEISAME S MEE L » Please note that most of the welfare organizations may only accommodate a group of no more than 15 members for each performing item,




BRI A8 Programme Budget

MEHRE AR EDRERA ERENRTA
Expenditure Items Estimated Cost For office use only

ZEEEN (RWHE: $2,000) 7l - EIREEEA x EHEE x BE
Transportation (Maximum subsidy: $2,000) E.g.: Hourly rate of vehicle x no. of vehicle required x hours

B Lorry / | B & F Goods van / & #E2 + Coach /
MEEF I Passenger van / K91 Taxi #

WREE\AMaRY (RERHA: $1,000) ffl - TIENBRGET x BTl A8 x F#

All for professionals (Maximum subsidy: $1,000) E.g.: Hourly rate of personnel x no. of personnel required x hours

HFD Instructor / {32 Accompanist / ®1F A E Production staff #

HIR (BRARME: $500)

Miscellaneous (Maximum Subsidy: $500)

5w Gift/ EEEE BRI Publicity & Printing /

AL FER Props / Hith (FEF8H) Others (please specify) #
[TEREELE RRRZEEENSRANE

Mot applicable to purchase of musical instruments, music stands
nor the environmental levy scheme on plastic shopping bags)

@it (R $2,000)
Total (maximum $2,000)

IEZEPEE 2 RHED Deadline for Submission

mELEn 202059 F 30 B B Z B feimm o s mm e BRI (2624 1989) EH (ccc@losd.gov.hk) I -
Applications with relevant supporting documents should be faxed (2824 1989) or emailed (cco@lcsd.gov.hk) to the Music Office ON O before 30 Sep‘tem ber 2020.

BPEEFTIBRNMDB AEBHIEER S L Handling of Personal Data Collected under this Application

fEut FEEE R 5 HRAERREE| EiilmeE - BEERRBELDEEREE  ENnFRERERREN  FRIFREERENSHSE - B
i TEAEH (F EREMETHMETOEAEY  ITERRIABTIAERE LEAEEREE - MR EMREWEH - 5B
HEELEHETHREEE (LERMEES RN EBRTEEMESE) BHEE -

The personal dala provided by means of this form will be used by the Music Office lo process the applicalion of the "School Care Subsidy Scheme". The provision of personal
data by means of this form is voluntary. If you do not provide sufficient information, we shall not be able to process the application. You have a right of access and correction with
respect lo the personal dala as stated in this form in accordance with sections 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. For access and
correction of personal data, please write to Activities & Promotion Section, Music Office at 5/F South Tower, West Kowloon Government Offices, 11 Hei Ting Road, Kowlaon.

E BB Declaration

HEWMFER L EHAREL -

| hereby certify that all the information given in this application is true and accurate.

REFES
SIgNAture OFPANCIOAL .. it i e s B s

BRE#E :
Name of Principal:

School chop:
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