HISE4R9E ApplicationNo.:  /
.
H KONG MUSEL, TAL DEFENCE

GHREEEEEE 1755, 175 Tung Hei Road, Shau Kei Wan, Hong Kong

- HE R T

Application for Free Guided Tour Service

BEETHS /| & Telephone Booking / Enquiries : & 2569 1248 {HE Fax : & 2569 1637
FEHi—2% 7 Monday — Friday : 9:30 am— 12:45 pm & 2:00 — 5:30 pm

HRRIEAT - BT AR AR ETRGIS B - WEESE =2 HAHFEHEA

Please call us during office hours for reservation first and read the Notes on Application on pp.3-4 before filling in this form.

YRR IR A ERSEE % - EIHUREE H RN © i 2IOREE B2 AR > MYeE & IRE RN > thE et e &S E R -
Guided tour service is provided every day, except Thursday. The Museum will be open on Thursday when it falls on a public holiday, during
which free guided tour service will also be offered.

Part A © Group Information

By ) EELRE (CEHEEEESCEEAEE) Name of School / Organization (as shown on the supporting
document)

(]

aEIFADHER ~ /NER ~ ThER - B EEREERER (20 ALl L)

Registered kindergarten / primary / secondary / post-secondary institution / university (20 persons or more)

x T 2EZERE (20 AZLL ) Registered charitable organization (20 persons or more)

k B ERFHRE (20 AERLL |) Registered non-profit-making organization (20 persons or more)

k FEMMRFIAREERE ~ JEARFI R st ~ AR IR RO RS (10 AEBL L)

Registered special school, non-profit-making organization of services for the elderly, rehabilitation services and people
with disabilities (10 persons or more)

O =it (3E2E90 > WIEFERFT) Others (please specify, e.g. government department)
(% B ARSI X EFK Please attach certified copy of the supporting document)

EH S5 B R /B RS  Address of the School / Organization

coo

BEEEAN / JEEIEFE A Officer-in-charge 6642 FEEE Tel. No.
{EEJERE Fax No.
¢ H BH Proposed Date of Visit SHINERE] Time of Visit
FH From: % To:
B4/ i & A# No. of Students / Members (1) ek (R ) / % Class (For School) / Age
WETTERT / HPR#E No. of Teachers / Leaders (2) T FREFRIAIZHR ? Any special request for visitors?
O =5 ves O FE# No
W4 A # Total No. of Visitors (1) + (2) BEREEAES R X 2B AL E ?
Did you charge members admission fee for this proposed visit?
QuaNn QvesHGS )

#EF Remark:

kg BAlCERH S IR L - AR R -
The undersigned hereby confirms that all the information given in this form is correct and complete.

RRMEAE NS ()
Name of Principal / Authorized Officer (in block letters)

HE H ERR /R EN
Signature Date
Official Seal

LCS 984 1



L EEBZERE Part B : Guided Tour Service
(SEEEE AEE) 20-30 A)* (Each guided tour admits about 20-30 persons)*
1. U e 1. U Exhibition Galleries
(| ExR (M | Hih (M | imEE () Cantonese English (| Putonghua
2. 1 BEoramE 2. U outdoor Historical Trail
Q = O s Q wim: U cantonese English Q Putonghua
3. U smee GFEERELHA 3. [ Special Exhibition (Please check the exhibition period)
a R IR En U cantonese 4 Putonghua
#EF Remark:

B2 B B AT 35 ] T 22 1B RS RSN EET 2= - SERAIR @ TLETEF
Every organization can apply for one to two guided tour(s) around 20 - 30 persons for each group. First come, first served.

k SEMRIREERL ~ IR AL RGNS ~ FRIEIRS SR RERS (10 ASDLE) - TGS R B S E AR -
Registered special school, non-profit-making organization of services for the elderly, rehabilitation services and people with
disabilities (10 persons or more) are welcome to apply for free guided tour.

Part C : Parking Space for Coach Only

. 3 5 =3 /N VAN
Py ¢ RRERAEGL (RA - SRR (Except weekends and public holidays)

O FE O RFRE=E L Required [ Not required
PR B 8 Parking space(s) required:
O —{k O FafE O One O Two

SEE IR R ZSE EEA K S - BB T LR LB T 5 2/
Due to the high demand of parking spaces, the Museum’s car park is available for picking up and dropping off only on
weekends and public holidays.

LCS 984 2
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NSENBE 20 NS ERIFEMTZhHER ~ Ve ~ iR~ B R ERGE ~ RER ~ JRARFINEHE R8BS - DU 2B AR 10 ASRBL
LAVEEMMRIRERAL ~ IR 22 Rps it ~ RRIE NS MRS - #0 AT AE 7 s 5 e B B B IR s - BEIA s U A 2 4
—E2EH= DREHAZEENA  HEEMURE R RAREY > MYEERERL > et e EERE - AMERIBTIT
Refe] B H B 10 P2 MR 51 5 3 HZE 9 BIERZE T 6 I - EEIHVUREE (LSRRI -

REERHZ SR )T AR B AR S - AR IS RR VMBI Z = EH R HE (HZANE—ETIEHBEGEZ
) - 1402016 4 8 H 1 FHEE(FRTHI5S 2016 4 11 A{HI2H - SERIFAREN (BI—%27 0 B4 98 30 32 T 126
45 BT 2 I S I 30 73) ZEE 2569 1248 FHLY - MR AE LY R — AP RHECZ AT S5 A% ERE S R RIA (RTS8 3
1) > B (B T RHEREE ) EEE (2569 1637)EEEENIYIEE - f#HE ARIEENIIES HEER - ek
BIEETHCH - A1 EEHY 28 IR e RARHIIRF A DS 28 HREsie A ez -

FER AR OH AR (REERGT) 30 CATIRGT) SEMIIsR > sSEMRIRABIEAL - SEE M RBad i S s A S B (ES
FRG - TEFH AR > FIAGHY AR SO SRR RN R EE AR - BOARRFRPISEREELY T - MAIASORIE © IR > HKEA
S SEAEEERE - FrABEE R - RN ERR SRS VR GO B R R B /\+/\RE 7 (51F) » WEHERE
BEANFAZEE - EEEEEN - DURERE -

EHER e E N E A R SNIEWHUE A - 40EE R RSBmO A A SO0 E WU E M - 5@ s R ATEE
AR FERAS R A R AE S -

BETS S IHEGE - AEEHEA RS UERE - EFRE S EGIUE - AP AR SR &G LRI - EFATEFLLER
TESSRHA SE L BUE [RATEDR! - BEJTAERUMSeRTHIREA -

FHEAAISES R - AR 2B AT — B IR S (EE - SEERVER ISR TR HERR(S - & A AR 2 BEHUH
SIHIARTS - AN A\ BOBHERAR TR AR - ST AR RGBS T AE B AR - (4555 A 2B AR A 2o - %
JATLREAI YRR - AEER AT -

EES SRR EE YRR - DI R A2 B2tk - MEESEREE 30 738 - FriRdUn B E RS S 0N

WEHSEAEARS - AEFREMYIE AT EWAR > ARG AL A

RS A AR 2B BHIRRRE - ZeHk e S8 HAVIET T IR B R DU IRNE - aRer el R 2 ABIELH Ry 1:20 -
EERENANSEERE - FATASEE SRR TR Y -

BAEMYREEENEREE S - EEARSER JEHAR AT EREYIER S M) -

ESEENRYEEHRENAEAAEET R PO R mEOZ B A ST AR B ARSI L WK S R ERB -

& %5 KSR A 2 BE

WSEE NBE TN  28E8 AMIREREICY - 2280 2B E S5 (R MY S ey A5 mAIE K 25 2569 1248 #l
BETEEAERSS  AEGREEI ST L RSB -

. R GREH) GEELL RV RE S S e B R E S -

2. BHEFEARPFER -

BB (R BRI/~ =S RISR—EFIRVENER] - 55 A EOR R K B IERAS AR Bty (E &kt - &
BEEHE R EE AT FAS AR (R E A BORHFAE B35 A\ AR R B S IEARFRAR PSR E B - SR e4s B EE R GRS IR
Fe RS - (il - TR EE 175 SEE a0 e / BT 2569 1347] ¢



[Notes on Application|

1. All registered kindergartens, primary schools, secondary schools, post-secondary institutions, universities, charitable or
non-profit-making organizations with a visiting group of 20 or more are welcome to apply in writing for free guided tour service. All
registered special schools, non-profit-making organizations of services for the elderly, rehabilitation services and people with
disabilities with a visiting group of 10 or more are also eligible. The service is available on Monday to Wednesday, and Friday to
Sunday, as well as Thursday when it falls on a public holiday. The Museum is open from 10 am to 5 pm daily; extended to 6 pm
between March to September), except Thursdays (except public holidays).

2. Application will be accepted on a first come, first served basis. Applications should be made from 2 weeks to 3 months (from the first
working day of the month) in advance before the date of visit. For example, if you want to visit in November 2016, you can make
application on 1 August 2016. Please call 2569 1248 during office hours (Mon-Fri: 9:30am — 12:45pm & 2:00 — 5:30pm) for
reservation first, and then submit the duly completed application form together with copies of relevant documents (see Note 3 below)
to us by mail (please mark “Application for Free Guided Tour” on the envelope cover) or fax (2569 1637) within one week after the
telephone booking. Otherwise, the booking will be cancelled. Application made less than two weeks before the visit will not be
considered.

3. The registered charitable / non-profit-making organizations should be registered under the Societies Ordinance or the Companies
Ordinance, formed by statute, registered on the list of approved charitable institutions or trusts of a public character. Its Constitution or
Memorandum and Articles of Association, Ordinance, or Trust Deed should state that members of the organization do not take any
share of the profits nor any share of the assets upon dissolution. The organization should provide copies of relevant documents
certified true by an authorized officer with the organization chop. e.g. the letter issued by the Inland Revenue Department
under Section 88 of the Inland Revenue Ordinance.

4. Visiting group which has been granted free group visit should not charge members for admission to the Museum. Should there
be any charges, e.g. transportation and administrative fees, please state the nature of charges in the application form.

5. The Museum reserves the right to approve an application. All applications are approved subject to the applicant’s absolute compliance
with the above-mentioned criteria. If the applicant fails to observe this condition or any information provided by the applicant is
found to be incomplete or untrue, the Museum reserves the right to withdraw the approval.

>

Successful applicants will be notified in writing at least one week before the visit. Please present the confirmation letter upon
admission. The Museum reserves the right to cancel the reserved services if the applicants fail to produce the confirmation letter.
Should the number of visitors exceed or fail to meet the approved quota., written explanation may be required. Should there be any
changes after the confirmation letter is issued, please notify us immediately. New application may be required.

=

Please arrive at the Museum on time so as not to affect our visiting schedule and other arrangements on the day. Reserved guided tour
may be cancelled if the group turns up late for more than 30 minutes.

o

If there are too many visitors at the Museum, we will arrange the admission on a first come, first served basis according to the capacity
of the gallery.

hed

Group leader should keep members of the group in order. Please split the visitors into small groups and assign one leader for each group.
A leader-and-visitor ratio at 1:20 is recommended. Group leader should have all group members gathered and complete the head count
before leaving the Museum.

10. Please do not use loudspeaker in the Museum. In case of emergency, please approach the Museum staff for assistance.

11. The Museum staff reserve the right to stop any annoying behavior and to order the visitors concerned to leave the Museum immediately.

Inclement Weather Special Arrangemen

Under the following circumstances, school visits and relevant services will be cancelled. Organizations should keep the admission letter

and contact our Education Activities Unit at 2569 1248 for rearrangement.

1. When tropical cyclone warning signal no. 8 or above is hoisted or black rainstorm warning signal is issued by the Hong Kong
Observatory.

2. The Education Bureau has made the announcement of class suspension.

Personal Data Collection Statement|

You have the right to request access to and correction of personal data as stated in this form in accordance with Section 18, 22 and
Principle 6 of Schedule 1 to the Personal Data (Privacy) Ordinance. The personal data provided in this form will be entered into the
Museum’s record. Enquiries concerning the personal data collected in this form, including the request for access and corrections, should be
addressed to Assistant Curator II (Education Services and Marketing) by post to the Hong Kong Museum of Coastal Defence (175 Tung
Hei Road, Shau Kei Wan, Hong Kong) or by calling 2569 1347.



